
F.No, 2-1/2025-Estt.
Government of India

National Commission for Minorities

Block-14, lst Floor, CGO Complex,
Lodhi Road. New Delhi-110003

Dated: 21.10.2026

CIRCULAR

Subject : Filling up of One (1) Post of Principal Private Secretary (PPS) in National
Commission for Minorities on deputation basis - reg.

Please find enclosed herewith a copy of the vacancy circular for the post of One (1) Post
of Principal Private Secretary (PPS) in National Commission for Minorities on deputation basis.
Applicatjon of the willing candidates may be forwarded to the Commission along with attested
copies of ACR/APAR of last five years, vigilance clearance, Integrity Certificate and Penalty
statement for last five years, vigilance clearance, Integrity Certificate for last ten years through
proper channel within 60 days from the date of publication in the Employment News.
Applicants are requested to invariably indicate their e-mail and mobile number in their
application form.

2. The appointment to the above posts will be on deputation basis initially for a period of
one year which may be extended further. On appointment the pay of the official will be
regulated in accordance with the M/o Personnel, Public Grievances & Pensions, Deptt. of
Personnel & Training O.M. No. 61812009-Estt. (Pay II) dated 17.06.2010 as subsequent
amendments from time to time.

3. Eligibility conditions, qualification and experience etc. required for the above post is
given in the Annexure- 1 and are also available on our website (www.ncm.nic.in).

(Rajeev Mohan)
Under Secrelary to the Govt. of India

Tele No. : 01 1-24366174

Copy to
1 . All Ministries/Departments as per list attached .
2. Comptroller & Auditor General of India, New Delhi.
3 . Rajya Sabha/ Lok Sabha, Secretariat, New Delhi.
4. Union Public Service Comrnission, New Delhi.
5. ' All attached / subordinate offices of the Ministry of Pers6nnel,' Public Grievances and

Pensions and Ministry of Home Affairs,
Staff Selection Commission. CGO Complex, New Delhi6



Annexure - I

SI.
No.

Name of Post Number
of Posts
01

Group of Post & Pay
Level
Group 'A’
Pay Matrix - Level-11
(Rs. 67700-208700/-)

Method of Recruitment Rules

1. Principal Private
Secretary

By promotion, failing which by deputation
Deputation :

Officers of the Central Gbvt. or State GoVt:
or Union Territory Administrations or
Public sector undertaking or Universities or
recognized research institutions or semi-
government or autonomous bodies or
statutory organIzatIons;

(i) holding analogous posts on regular basis
in the parent cadre or department; or
(ii) with five years regular service in Level
– 10 (Rs. 56100 – 177500) in the pay
matrix or equivalent rendered after
appointment in parent cadre or department;
or

(iii) with six years regular service in Level
– 8 (Rs. 47600- 15100) in the pay matrix or
equivalent rendered after appointment in
the parent cadre or department; or

(iv) with seven years regular service in the
level – 7 (Rs. 44900-142400) in the pay
matrix or equivalent in the parent cadre or
department.

Note 1: The departmental officers in the
feeder category who are in the direct line of
promotion shall not be eligible fOI

consideration for appointment on
deputation. Similarly, the deputationists
shall not be eligible for consideration for
appointment by promotion.

Note 2: The period of deputation
(including sholt term contract) including
the period of deputation in another ex-cadre
post held immediately preceding this
appointment in the same or some othel
organization or DepRrtment of the Central
Government shall ordinarily not exceed
three years.

Note 3: The maximum limit age-limit for
appointment by deputation shall be not
exceeding 56 years as on the closing date
of receipt of application.



ANNEXURE –II

BIO-DATA /CURRICULUM VITAE PROFORMA

1. Name and Address
(in Block Letters)
Mobile No.
Email ID
2. Date ofbiITh (in Christian era)

3. i) Date of entry into service

ii) Date of retirement under central/State
Government Rules

4. Educational Qualifications

5. Whether Educational and other
qualifications required for the post are
satisfied. (if any qualification has been treated
as equivalent to the one prescribed in the
Rules, State and the authority for the same)

L /experience possessed by the Officer
mentioned in the advertisement/vacancy
circular
s

t

x
e

L

x
5.1 Note : This column needs to be amplified to indicate Essential and Desirable Qualifications as
mentioned in the RRs by the Administrative Ministry/Department/Office at the time of issue of
Circular and issue of Advertisement in the Employment News
5.2 in the case of Degree and Post Graduate Qualification Elective/ main subjects and subsidiary
subject may be indicated by the candidate.
6. Please state clearly whether in the light of
entries made by you above, you meet. the
requisite Essential Qualifications and work
experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/views confirming the
relevant Essential Qualification/Work experience possessed by the Candidate (as indicated in the
Bio-data) with reference to the post applied.



7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if tIle space belo\\' is insufficient.
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Hnf ariypost held on Deputation in the past by the
applicant, date of return from the last deputation and
other details.

11. Additional details about present employment:
Please state whether working under (indicate the name
of your employer against the relevant column)

a) Central Government
b) State Government
c) Autonomous Organization
d) Government Undertaking
e) Universities
f) Others

12. Please state whether you are working in the same
Department and are in the feeder grade or feeder to
feeder grade
e

date from which the revision took place and also indicate
the pre-revised scale
14. Total emoluments Per month now drawn

a Total Emoluments

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the following
details may be enclosed.

s a
Pay and rate of I relief/other Allowances
increment I etc., (with break-up

details

16. A) Additional information, if any, relevant to the
post you applied for in support of your suitability for the
post.

(This among other things may provide information with
regard to (i) 4(iditionaI academic qualifications (ii)
professional training and (iii) work experience over the
above prescribed in the Vacancy
Circular/Advertisement)
(Note : Enclose a separate sheet, if the space is
insufficient)



16. B) Achievements:
: The candidates are requested to indicate t11l'orlnati011 :

\with regard to :

(i) Reseal'cl1 publications and reports and special
projects
(ii) A\\’ards/Scllolarslr i ps/O Hici aI Appreciation
(iii) Affi liatiolr \\"ilh the pro l’cssional bodies/l11stiLutiolr s/
Societies and:
(iv) I)atcnt registered ill o\\'n llillnc or acllic\’cd I’<31- tIle
o l•qa111zat lon

(v) Any research/innovative measure involving official
recognItIon
(vi) any other information
(Note : Enclose a separate sheet if the space is
insufficient)
17. Please state \vhelllcr you are applying it)r acn=
(IS-l’C)/Absol'ption/lle-elnploylnelrl Basis. #(Otliccrs
undci- f=ciitfai/l;late Guy ei-llllicl-Its arc Olliv eljgjble for
“Absorption’- . Candidates ol’ non-Government
OI'ganizations are eligiblc only for Short Terlu Contract)

I #(The option o F ' Si’C'/ ' Absorption- / - Re-employment
i are avaiJable _anJy -iI: the vacancy circular speeia41}

mentioned I'ecl'uitnrent by -'S'l-C" ot- '-Absol'pliolr" Ol
I ''Re-elnDloymcnt'
s

I have carefully gone Llrl'ough the vacalrcv circular/ad vel-tiscnrcllt and I anl \veII a\\’are that

the inFornlaLi011 Furnished in tIle C-ul-l'icululll Vitae duly supported by the doctlnrcnts ill respect ot
Essential Quaiilication/Wol'l< 1_':xpel'icllce sublnittccl by Inc \viII also be assessed by tIle Sclccti011

Conlnlittee at tIle Linlc oF selection For the post. TIle inl'ornration/ details provided by nIC are col'l'ccl
and true to the best of my knowledge and no material fact a bearing on my selcctiolr has been
suppressed/withheld .

Signature of the Candidate

Address

Mobile Nbl – -

I:lrlail Id

Date


