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File No. SEEPZ-SEZ/LAB-13013/2/2022-LAB [30236 Date: 29-09-2026
CIRCULAR No. 4] /2026

Subject: Ensuring timely compliance with the provisions of Labour Codes
and submission of Action Taken Report - reg.

Attention of all Units functioning under the jurisdiction of Zonal Development
Commissioner, SEEPZ-SEZ is invited to the D.O. Letter dated 30.07.2026 (Copy
attached) issued by the Chief Labour Commissioner (Central), Ministry of Labour
& Employment, regarding effective implementation and compliance with the
provisions of the Labour Codes.

The Government of India has consolidated 29 Labour Laws into four
comprehensive Labour Codes, namely:

1. The Code on Wages, 2019

2. The Code on Social Security, 2020

3. The Industrial Relations Code, 2020

4. The Occupational Safety, Health and Working Conditions Code, 2020

In view of the above, all Units functioning under the jurisdiction of Zonal
Development Commissioner, SEEPZSEZ are advised to ensure strict and timely
compliance with the applicable provisions of the Labour Codes.The Units shall
also ensure that their contractors, contract labour agencies and outsourcing
agencies engaged by them comply with the applicable statutory
requirements.

The following measures, as highlighted by the Office of the Chief Labour
Commissioner (Central), shall be accorded priority:

1. Issuance of Appointment Letters

Appointment letters shall be issued to every employee, including
contract labour, in accordance with the applicable provisions of the
Occupational Safety, Health and Working Conditions Code, 2020.

2. Timely Payment of Wages




In terms of Section 17 of the Code on Wages, 2019, wages must be paid
within the prescribed statutory timelines without unauthorized deductions:

» Daily wage — at the end of the shift

« Weekly wage — before the weekly holiday

« Fortnightly wage — within two days of the end of the fortnight

« Monthly wage — within seven days of the end of the wage period.

3. Issuance of Wage Slips
Wage slips shall be issued to all employees on or before payment of wages,
incorporating the prescribed particulars.

4. Welfare Facilities for Contract Labour

Principal Employers shall ensure provision of applicable statutory welfare
facilities to contract labour, including safe drinking water, sanitation facilities, first-
aid arrangements, creche facilities, wherever applicable, and other prescribed
amenities.

5. Grievance Redressal Mechanism

Units may constitute a grievance redressal mechanism for contract labour, in
accordance with the applicable rules, for addressing grievances relating to health,
working conditions and wages. Such grievances should be examined and resolved
expeditiously, preferably within 30 days.

Further, industrial establishments employing twenty (20) or more workers shall
constitute a Grievance Redressal Committee in accordance with Section 4 of the
Industrial Relations Code, 2020, comprising equal representation from the
employer and workers. The Committee shall endeavour to resolve grievances
within 30 days of receipt.

6. Annual Health Check-up
Employees who have completed 40 years of age shall be provided free annual
health check-ups as prescribed under the applicable provisions/rules.

7. Registration on Shram Suvidha Portal

All establishments covered under the Occupational Safety, Health and
Working Conditions Code, 2020 and the Code on Social Security, 2020 shall
ensure mandatory electronic registration on the Shram Suvidha Portal, by
furnishing the prescribed details and uploading the requisite documents.

8. Compliance by Contractors/Outsourcing Agencies

All Units shall ensure that the above requirements, wherever applicable, are
also complied with by contractors and outsourcing agencies engaged by
them. The Units shall maintain appropriate records/documents as evidence of
compliance.

9. Submission of Action Taken Report




All Units are hereby directed toreview their existing practices and take
necessary action on the above-mentioned points.

An Action Taken Report (ATR) indicating the action taken/compliance status
against each of the above points shall be submitted to the Office of the
Development Commissioner, SEEPZ-SEZ, within 15 days from the date of
issue of this Circular

The Units are advised to treat the matter asPRIORITY and ensure continued
compliance with the applicable provisions of the Labour Codes. The requirements
may also be brought to the notice of all concerned contractors and outsourcing
agencies engaged by the Unit.
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