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Subject:  Standard  Operating  Procedure  (SOP)  for

Discontinuation  of  Rent  and  Miscellaneous  Billing  Post-Eviction

under  PP  Act,  1971.

It has been observed  that rent and

miscellaneous  charges  continue  to  be

generated  in certain  cases  even  after

eviction  proceedings  have been completed

and  physical  possession  of the premises  has

been  duly  taken  over  through  Panchanama,

in accordance  with the provisions  of the

Public  Premises  (Eviction  of Unauthorised

Occupants)  Act, 1971.  Such  continuation  of

billing  after  eviction  not  only  causes

accounting  discrepancies  but  is also

inconsistent  with the provisions  of the PP

Act  and  the Special  Economic  Zone

Authority  Rules,  2009,  which  require

accurate  maintenance  of financial  records

and efficient  management  of Zone  assets.

2. To ensure  uniformity,  transparency,  and

compliance  with  the statutory  provisions,  the

following  Standard  Operating  Procedure

(SOP) shall be followed  for all premises

under  the administrative  jurisdiction  of this

office  where  eviction  has been carried  out

and physical  possession  has  been taken

over  under  the PP Act,  1971.

3. Upon  execution  of an eviction  order  and

taking  over  of physical  possession  by the

Estate  Section  through  duly  recorded

Panchanama  proceedings,  the billing  of rent

and all other  miscellaneous  charges  shall

automatically  cease  with  effect  from  the  date

of such possession.  Any outstanding  dues
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shall  be recoverable  only  up to the date  of

actual  eviction  or possession,  as reflected in
the  Panchanama,  and  no  charges  shall
accrue  beyond  this  date.

4. The  Estate  Section  shall,  within  three

working  days  of completion  of the  eviction  or
Panchanama,  formally  intimate  the Finance
Section  and  RISe  ERP team  in writing,

enclosing  copies  of the eviction  order  and

the  Panchanama  record.  The  Finance

Section  and  ERP  shall  then  verify  and

ensure  that  rent  and miscellaneous  billing  is

stopped  from  the relevant  date.

5. A digital  register  of all evicted  premises

shall  be  maintained  in RISe  ERP.  This

register  shall  be  accessible  to both the

Estate  and  Finance  Sections  and  shall

include  details  of  eviction  orders,

Panchanama  dates,  and possession  status.

A  flagging  mechanism  shall  also  be

implemented  in the ERP billing  module  to

automatically  prevent  generation  of rent or

service  charges  for such  premises  post-

eviction.

6. After  the  eviction  and  taking  over of

possession,  the premises  or plot shall be

considered  as vested  with  the SEEPZ-SEZ

Authority.  The same  shall  be re-allotted  to

other  eligible  entrepreneurs  through  e-

auction  or any other  transparent  procedure

as  per  the  provisions  of  the Special

Economic  Zones  Act,  2005,  SEZ Rules,

2006,  SEZ  Authority  Rules,  2009,  and

relevant  instructions  issued  by the Ministry  of

Commerce  & Industry  (Department  of

Commerce).

7. This  SOP  has been  issued  in accordance

with the provisions  of the  Public  Premises

(Eviction  of Unauthorised  Occupants)  Act,

1971  and  the SEX  Authority  Rules,  2009,

particularly  Rule  6(1)(i)  regarding  efficient

management  of the Zone,  and Rule 8(ix)

mandating  recovery  and accounting  of all

dues  of  the  Authority.  It is intended  to

safeguard  Government  interest,  ensure  due

process,  and prevent  any  recurrence  of rent

billing  beyond  lawful  occupation.
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8. This  SOP  shall  come  into  effect

immediately  and remain  in force  until  further

orders  or  revision  by  the  Competent

Authority.

TO:

Digitally  signed  by

Mital  Sudhir  Hiremath

Date:  27-10-2025
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