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It has come to the notice of the Administration Section that most of the Leave
Applications of the Officers/Officials are being submitted for approval just before their
proceeding on leave. This act of the Officers/Officials providing insufficient time to
the section for obtaining the approval of the Competent Authority, and the

Officers/Officials are also proceeding on leave without it's sanctioning.

In view of the above, all the Officers/Officials are hereby adviced to send their
Leave Application at least 7 days prior from the date of proceeding on leave, except
emergency situation, so that the section may obtain the approval of the Competent

Authority for such leave applications.

._H.jm above advisory must strictly be complied.

(Raju Kumar)
Asstt. Development Commissioner/Admn,
SEEPZ-SEZ

No. SEEPZ-SEZ/ADMIN/309/2009-10/Vol-IV (Part file)/i s« Dated 4 /09/2019 i

To,
1. All the Officers/Officials functioning in SEEPZ-SEZ.
2. Security Section, SEEPZ-SEZ.

3. IT Section with direction fo cU_oma. on Office website.
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